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REQUIREMENTS FOR RESIDENTIAL PLAN REVIEW 

Swimming Pools 

Completed Permit Application 

Assessment # / Parcel #(10 digit number from Assessor’s Office 985-809-8180 www.stpao.org) 

Legal Description of Property (recorded copy of title, deed, cash sale) 

Survey of Property (shall indicate flood zone; submitted on 11”x17” format or smaller) 

Plot Plan (drawn to scale including proposed and existing structures and set back lines; (Must Include existing fence or 
proposed fence height and placement) 

Department of Permits & Inspections: Completed Residential Permit Data Form (Page 5 of this application). Please call 
985-898-2574 for any questions regarding this form.   

Cross Section (See attached sample) 

Completed Sheriff’s Job Registration Form (if job cost is $20,000 or more) 

Code Compliance (please refer to the 2015 International Swimming Pool & Spa Code ISPSC, Section 305) 
https://codes.iccsafe.org/public/document/ISPSC2015/chapter-3-general-compliance 

Fee Schedule (All fees are due at the time of application) 

*A 3% processing fee will be added to all credit card/e-check transactions as per STP Ord. No. 18-3961, effective October 5, 2018.

➢ New Construction      $300.00 + 0.10 per sq ft (under beam) 

http://www.stpao.org/
https://codes.iccsafe.org/public/document/ISPSC2015/chapter-3-general-compliance
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SECTION 130-2213 - Minimum Standards 

(35) SWIMMING POOLS

1. Swimming pools which are not located within an appropriate commercial zoning district shall not be

operated as a business; however private swimming lessons are permitted.

2. All swimming pools shall be completely enclosed within a permanent and solidly constructed fence or

wall of not less than four (4) feet in height.

3. All gate or door openings through a fence or wall enclosure shall be equipped with a self-closing and

self-latching device for keeping the gates or doors closed and locked at all times when not in actual use.

4. Above ground swimming pools can only be located on the property in either a side or rear yard area. The

inside edge, lip or structure of each swimming pool shall setback at least five (5) feet from the side

property line and ten (10) feet from the rear property line. However, in no instance shall a swimming

pool be located within any documented servitude or easement.

5. In ground swimming pools (less than 12 inches above grade) can only be located on the property in

either a side or rear yard area. The inside edge, lip or structure of each swimming pool shall setback at

least five (5) feet from the side property line and five (5) feet from the rear property line. However, in no

instance shall a swimming pool be located within any documented servitude or easement.
*As per Section 130-5 Structure means anything constructed or erected, the use of which requires

permanent location on the ground or attached to something having a permanent location on the

ground, including but without limiting the generality of the foregoing, advertising signs, billboards,

back stops for tennis courts and pergolas.

6. All portable or accessory swimming pools that are less than eighteen (18) inches in water depth shall be

exempt from any fencing or wall requirements.

7. No pool may be maintained in such a way that it is attractive to rats, mice, mosquitoes, or other such

vermin. No pool may be maintained in such a way as to be hazardous to adjacent property owners.

The fence will be required upon filling of the pool. 

Please sign below stating that you understand the above requirements. 

_______________________________________ Date: _________________ 

Property Owner(s) 

_______________________________________ Date: _________________ 

Pool Contractor 



RESIDENTIAL BUILDING PERMIT APPLICATION

PROJECT INFORMATION: PERMIT NUMBER ISSUED

Address: City: Zip Code:

Subdivision: Lot #: Blk/Sq:

Assessment#: S/T/R Tract: Ward:

District:

PERMIT TYPE:

Accessory Addition Demolition Duplex

Mobile Home Modular Remodel Single Family

Swimming Pool

PROPOSED USE:

Total Sq Ft. Living Sq Ft. Garage Sq Ft.

Max Height:

Project Cost: Slab   Raised     Footing

Piers   Other

Water: Electric Company: 

Sewerage:
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                              MICHAEL B. COOPER

PARISH PRESIDENT

Cleco

Central Individual Entergy
WST

Number of Bedrooms Number of Bathrooms Number of Stories

Porches/Decks Sq Ft.

Structure Length: Structure Width:

Foundation Type:

Central Individual



CO-PROPERTY OWNERAPPLICANT INFORMATION:

(If there is more than one (1) owner, all must provide the required information)

Name: Phone:

Address: Cell:

City: Email:

State: Zip Code: Fax #:

(Please check one of the following forms of notification)

Name: Phone:

Address: Cell:

City: Email:

State: Zip Code: Fax #:

DESIGN PROFESSIONAL:

Name: Phone:

Email Address: Cell:

Fax #:

ARCHITECT/ENGINEER:

Name: Phone:

Email Address: Cell:

Fax #:
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CONTRACTOR INFORMATION:
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PROPERTY OWNER/INFORMATION 

Name Home Phone 

Address Cell Phone 

City Email address 

State Zip Code Facsimile number 

CO-PROPERTY OWNER/APPLICANT INFORMATION 

(If there is more than (1) owner, all must provide the required information) 

Name  Home Phone  

Address  Cell Phone  

City  Email address  

State  Zip Code Facsimile number 

CONTRACTOR INFORMATION

Name Home Phone 

Address Cell Phone 

City Email address 

State Zip Code Facsimile number 

DESIGN PROFESSIONAL

Name Home Phone 

Address Cell Phone 

City Email address 

State Zip Code Facsimile number 

ARCHITECT/ENGINEER

Name Home Phone 

Address Cell Phone 

City Email address 

State Zip Code Facsimile number 
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1. I, the property owner(s)/applicant(s), acknowledge that this permit application shall be deemed to have been
abandoned 90 days after the date of filing, unless such application has been pursued in good faith or a permit
has been issued; except that the director is authorized to grant one or more extensions of time for additional
periods not exceeding 90 days each. The extension shall be requested in writing and justifiable cause
demonstrated.

2. I, the property owner(s)/applicant(s), understand and agree that any permit issued pursuant to this
application becomes invalid unless the work on the site authorized by such permit is commenced within
one hundred and eighty (180) day after its issuance, or if the work authorized on the site by such permit is
suspended or abandoned for a period of one hundred and eighty (180) days after the time the work is
commenced or is not completed within two (2) years of issuance of the permit.

3. I have read and examined this application in its entirety and have completed the appropriate sections of this
application and know that the information contained therein is true and correct.

4. I understand and agree that it is incumbent upon me to secure any legal authority to enter or use another’s
property for any purpose, either during or after construction.

5. I understand and agree that if the property is within a Flood Hazard Area, upon completion of the project
and prior to the availability of a Certificate of Occupancy from St. Tammany Parish, an Elevation
Certificate, signed and stamped by a licensed Land Surveyor or P.E. shall be submitted to the St. Tammany
Parish Flood Administrator

6. I understand and agree that it is my responsibility, and the responsibility of all persons contracted by me,
to ensure that a set of plans that have been stamped by St. Tammany Parish as “Approved,” and all stamped
“Approved” versions thereto, are required to remain on the jobsite throughout construction.

7. I understand and agree that it is my duty and responsibility, and all parties contracted by me, to comply
with all provisions of the Building Code of St Tammany Parish (the “Code”), all other ordinances of St.
Tammany Parish Government (the “Parish”), and all other provisions of state and federal law.

8. I understand and agree that Parish approval of any permit, plan, drawing or specification, and any approval
as a result of an inspection, shall not be construed as authorizing, or as an approval of, a violation of the
provision of the Code or other ordinances of the Parish.  Any approval presuming to give authority to violate
or cancel the provisions of the Code or other ordinances shall not be valid.

9. I understand and agree that the granting of a permit or any decision by a Parish employee does not presume
to give me authority to violate or cancel the provisions of any Parish, state, or federal law regulating
construction or the performance of paid construction.

10. I understand and agree that the Parish provisions pertaining to construction may be divided and classified
into a number of segments as determined by the political subdivision, including but not limited to building,
mechanical, electrical, plumbing, drainage, or fire prevention codes, or by other such titles as are deemed
proper by the Parish, per La. R.S. 33:4773(B).

11. I understand and agree that neither the approval of a permit by the Parish, the issuance of a Certificate of
Occupancy, nor the review or approval of any plan, drawing or specification for the construction of any
building, structure, service system, or other improvements to immovable property by the Parish, under the
requirements of the Code or other ordinances shall constitute or be construed as a warranty or guarantee by
the Parish, or any officer, employee, representative or agent thereof, as to durability or fitness, or as a
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warranty or guarantee that said building, structure, or other improvement to immovable property or any 
materials, equipment, or method or type of construction used therein is or will be free from defects, will 
perform in a particular manner, is fit for a particular purpose, or will last in any particular way, per La. R.S. 
33:4773(D). 

12. I understand and agree that nothing contained in any Parish ordinance and/or Parish building code shall be
construed as establishing or imposing upon the Parish a duty, special or otherwise, to or for the benefit of
any individual person or group of person, per La. R.S. 33:4772.

13. I understand and agree that pursuant to La. R.S. 40:1730.23, in the enforcement of any Parish ordinances
or provision of any building or construction code as defined by La. R.s. 33:47a, et seq., the performance or
non-performance of any procedure by a governmental enforcement agency, contract employee, or official
shall be deemed to be a discretionary act and shall be subject to the provisions of La. R.S. 9:2798.I.  I
understand and agree that neither the issuance of the permit, nor the performance or non-performance of
any enforcement procedure or inspection by any officer, employee, representative or agent of the Parish,
shall give the applicant any recourse for injuries or damages against the Parish.

14. I understand and agree to hold the Parish harmless from any and all injuries and damages to me, my
authorized contractor, or any third person caused by or resulting from the failure by me and/or my
authorized contractor to comply with any provision of the “Code” or Parish ordinances, from any defects
of any nature in any work performed or acts done by me and/or my authorized contractor, or from the
performance or non-performance of any enforcement procedure or inspection.

15. I understand and agree that any person aggrieved by a decision of any officer, employee, representative or
agent of the Parish, relative to enforcement or interpretation or any Parish ordinance, rule, and/or regulation
of the Parish pertaining to this construction project shall (“must”) appeal to the Board of Adjustments within
forty-five days of the decision by filing with the Board of Adjustments, as well as the Department whose
actions are the subject of the complaint, of a notice of appeal specifying the grounds thereof.  The
Department shall forthwith transmit to the Board pertinent papers constituting the records upon which the
action appealed from was taken.  The procedure utilized shall conform with the rules of the Board of
Adjustments and Article 3.0104 of the Unified Development Code.

16. I understand that permit fees are non-refundable or transferable.

Signature of Property Owner/Applicant Date 

Signature of Property Owner/Applicant Date 

Signature of Contractor 
(if the Property Owner/Applicant and the Contractor are not the same) 

Date 
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Office Use 

Plan Review: Payment Method: 

Permit Fees: Total Fees Paid: 

Impact Fees: 
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ST. TAMMANY PARISH 
MICHAEL B. COOPER 

PARISH PRESIDENT 

Residential Permit Data Form 

The following information is designed to assist you in applying for a residential building permit. If you have any questions please contact, the 

Department of Permits & Inspections at (985) 898-2574. 

1. Please check all that apply and answer the following questions:
A. Is this property within a subdivision? If Yes, Please provide the name of the subdivision.

□ Yes □ No     Name of Subdivision ____________________________ 

B. Is this property on a portion of roadway that is constructed and open for building?

□ Yes □ No

C. Is the roadway asphalt, gravel or other?

□ Asphalt □ Gravel □ Other  _______________

D. What flood zone is the property? □ A □ B □ C □ V

E. Is the property in a critical drainage area? □ Yes □ No

F. Is the property less than 90 feet in width? □ Yes □ No

G. Has or is fill being placed on the property? □ Yes □ No
*If the answer is YES, please check the following box which applies:

□ Fill will be placed above natural ground.

□ The grade of the property will be modified but there will not be a net increase of fill.

*Proceed to Item No. 2 and No. 3 below.

2. If property is in a subdivision with an approved drainage plan and hydrology study, then an Existing and Proposed Grade Elevation

Form is not required. Please contact the Engineering Department for a copy of the As-Built Drainage plan for your lot.

3. If the property is not in a subdivision with an approved drainage plan and hydrology study, an additional form may be required
(please see attached examples):

A. If in Flood Zone A, any size lot- Existing and Proposed Grade Elevation Form is required.
B. If in critical drainage area, Flood Zone C or B, any size property, not in a critical drainage area - Existing and Proposed Grade

Elevation is required.
C. If property is less than 90 feet in width, Flood Zone C or B, not in a critical drainage area - Existing and Proposed Grade Elevation

is required.

D. If property is greater than 90 feet in width not in a critical drainage area - Existing and Proposed Grade Elevation is not required.

Sediment control measures are required on all construction sites adjacent to any public drainage easement, R.O.W., 

waterways or catch basin when more than 50% of the lot area is being disturbed. 

By________________________________________       ___________________________ 

Signature        Date 
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St. Tammany Parish Stormwater Agreement 

  Contractor:                       Business Name:             _      

  Email: Phone: ______

 I will maintain compliance with the St. Tammany Parish Stormwater Ordinance, Section 115-106
on all new construction projects in St. Tammany Parish. 1

 I will allow reasonable access on my project site for both scheduled and unscheduled St. Tammany

Parish stormwater and/or drainage inspections.

 I will  employ adequate stormwater Best Management Practices  (BMPs) on my new construction

projects to control erosion,  contain sediment on site, and prevent  construction pollutants  from

entering stormwater conveyances and waterways.

 I  will  perform  regular  inspections  and maintenance on  stormwater BMPs  to  prevent  adverse

stormwater impacts related to my project.

 When applicable to my project, I will maintain compliance with either the LPDES General Permit for

Discharges  of  Stormwater  from  Construction  Activities Five Acres or More,  for  large  construction

activities, as defined by LDEQ in Master General Permit LAR100000 or the LPDES Stormwater General

Permit for Small Construction Activities, one to less than five acres, as defined by LDEQ in Master General

Permit LAR200000.2

 I will make the Stormwater Pollution Prevention Plan (SWPPP) available on site for scheduled Parish

stormwater and/or drainage  inspections,  if  the project  is a  small or  large  construction  site, as

defined by LDEQ in the permits identified above.

 I have read the Guide to Stormwater Requirements for New Construction provided on the reverse

side  of  the  St.  Tammany  Parish  Stormwater  Agreement  and  initialed  the  Guide  in  the  area

indicated.

Signature  Date 
1 Please refer to St. Tammany Parish Ordinance Section 115-106 for an explanation regarding the relationship
between state and parish stormwater requirements. 
2 LPDES Master General Permits for Stormwater Discharges from Construction Activities (Large and Small) are available on 
the LDEQ website; the LDEQ website address is provided on the reverse side of this document. 
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GUIDE TO STORMWATER REQUIREMENTS FOR NEW CONSTRUCTION1 

Small Construction Sites that are less than 1 acre and are not of part of a common plan of   development 

 No LPDES General Stormwater Permit required

 St. Tammany Parish Stormwater Agreement and Stormwater Site Plan required

Small Construction Sites that are at least 1 acre to less than 5 acres and are not a part of a larger common 

plan of development):  

 LPDES Stormwater General Permit LAR200000 required

 Make SWPPP available on site for scheduled Parish drainage/stormwater inspections

 Post notice at construction site noting location of SWPPP, contact name, telephone, LDEQ Permit
number, and a brief description of the project

 St. Tammany Parish Stormwater Agreement and Stormwater Site Plan required

Small Construction Sites that are part of a common plan of development:  

 LPDES Stormwater General Permit LAR100000 or LAR200000 required2

 Make SWPPP available on site for scheduled Parish drainage/stormwater inspections

 Post notice at construction site noting location of SWPPP, contact name, telephone, LDEQ Permit
number, and a brief description of the project

 St. Tammany Parish Stormwater Agreement and Stormwater Site Plan required

Large Construction Sites (5 Acres or More): 
 LPDES Stormwater General Permit LAR100000 Required
 Make SWPPP available on site for scheduled Paris drainage/stormwater inspections

 Post  notice  at  construction  site  noting  location  of  SWPPP,  contact  name,  telephone
number, LDEQ permit, Agency Interest Number, and a brief description of project

 St. Tammany Parish Stormwater Agreement and Stormwater Site Plan required

For more information: 

• St. Tammany Parish Stormwater Website: www.stpgov.org/stormwater‐information

• St. Tammany Parish Department of Planning & Development
o Phone: 985‐898‐2529
o E‐mail: stormwater@stpgov.org

• LDEQ Website: www.deq.louisiana.gov

1 This is for guidance purposes only. It is the responsibility of the owner/contractor to comply with all state, federal, & 
local stormwater requirements.  
2 LPDES permit type is based on the total amount of disturbed area within the common plan of development. See LPDES 
General Permits and/or LDEQ website  for additional guidance  regarding definitions of  large construction  sites,  small 
construction sites, and common plan of development. 
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Stormwater Site Plan Checklist 

Owner Name:   Date: 

Construction Co:  Permit:   

Site Address:    Phone:   

E-Mail:  Cell Phone: 

*Please fill in Checklist & Stormwater Site Plan for submission with permit application.

1. Show North arrow

2. Label property/lot dimensions

3. Show proposed structures/development with distances from lot lines (including driveways).

4. Show all natural and manmade drainages such as drainage ditches, canals, bodies of water, and

swales, with distances from building/grading pad sites.

5. Indicate drainage flow across property

6. Show all storm drains, yard drains, culverts, catch basins, etc.

7. Show all dirt stockpiles, material storage areas, portable toilets, and trash containers..

8. Define limitation of grading area and/or grassy buffers (see questions below)

a. Is entire lot to be graded and/or filled?         YES   or           NO 

b. Will any grassy buffer remain around perimeter of graded/filled area?         YES   or           NO 

If yes, please indicate location and size on plan.

9. Show all proposed erosion and sediment protection measures or Best Management Practices (BMPs)

utilized to protect drainage infrastructure, roadways, and neighboring properties from sedimentation,

erosion, construction debris, or construction related pollutants.

10. A stabilized construction entrance/exit is required on all sites to prevent sediment tracking onto

roadway.

NOTE: See attached sample stormwater site plan for guidance in creating a stormwater site
plan specific to your site.
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Request for address directions to jobsite 

Permit Number: ______________________________       Date: _______________________ 

Customer Name: ____________________________________________________________ 

Phone Number: _______________________________ 

Eastern St Tammany 

Lacombe Area 

Western St Tammany 

DESCRIBE IN DETAIL DIRECTIONS TO YOUR JOB SITE: 

Indicate nearest intersection, major highways, any landmarks, nearest municipal address, and even or odd side or 

street etc. Please use North, South, East and West when describing directions. 

Street _______________________________________________________________________________________ 

Subdivision __________________________________________________________________________________ 

Directions_____________________________________________________________________________________

_____________________________________________________________________________________________

_____________________________________________________________________________________________

_____________________________________________________________________________________________

_____________________________________________________________________________________________

_____________________________________________________________________________________________

_____________________________________________________________________________________________

_____________________________________________________________________________________________

_____________________________________________________________________________________________

_____________________________________________________________________________________________ 

Failure to complete the above information will result in delay of permit issuance 
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